PQW Region 8- Special Education Teacher

Support Inventory

Spe
This inventory was developed by a partnership of school districts, university and teacher support programs from Ventura, Santa Barbara and San Luis Obispo Counties.  It is designed to assist special education teachers locate the sources of information and support they may need.
Teacher:












Grade(s):




Subject(s) Taught:






School: 





District:







What credential(s) do you hold?





 Expiration date:



What credential(s) are you working toward?








What College/University are you attending (if any)?







This survey outlines the types of information needed by special education teachers, especially if you are new.  Jot down names and contact information of people who may be able to help you with the questions on the following pages.
College/University Support Provider:




Phone:



Email:










District Support Provider:






Phone:



Email:









Other Support Name:






Phone:



Email:









Other Support Name:






Phone:



Email:










School Site Level Needs

(General things all teachers may need to know)
Information filled out by: 







 Date: 



· What are my site level budget source(s) and how do I access them? Who approves?














· How do I get supplies for my class and where are they kept?


















· How do I report student attendance, absences?



















· How do I do report cards? Are they the same or different for my special education students?












· How do I get keys? Are there security codes?







· How do I make copies?










· How do I get Audio/Visual equipment?








· Where is my mailbox?










· How do I call for a substitute?









· What is required in my substitute folder?








· Which staff meetings must I attend? When and where?





· Can I get reimbursed for mileage to meetings offsite?_ 
 How/When?
















· What are my school-wide duties (recess, bus, etc.)?






· What are the names/numbers/emails of school site support people who can help me:

· School secretary(ies)?









· Custodian(s)?











· Cafeteria manager?










· Other (i.e., counselor, librarian, nurse)?







· (For Elementary) Where do I find district standards for each grade level and promotion/retention requirements?





















· (For Secondary) Where do I find the district’s graduation requirements?



How many credits are required for graduation?







· Where do I find the school-wide discipline plan?



















· Where do I find the school-wide disaster plan? Where does my class go?






Is there a disaster supply kit?





· Is there a First Aid kit?

Are there health procedures or a handbook?















· Do I have access to a district computer?

How do I get access and a password? 














· How do I get computer support?









· Who coordinates state and district achievement testing?





· Do we have a site level problem-solving team that analyzes performance data for all students in our school, and do I have an expected role?


















· Who coordinates 504 plans?









· What alternative programs are available to students (GATE, Title I, etc.)?













 Who do I contact?












· Who do I contact about English Learner needs?






· What about English Language Development instruction?


















· If there is a site procedural manual, how do I access it and who reviews it with me?














· Who do I contact about student transportation?




















· What are the field trip procedures?





















· How do I get a translator for parent meetings?




















· When are parent conferences?






















· When is Open House?























· How can I renew my CPR certification?









Special Education Needs

(Things all special education teachers may need to know)

Information filled out by: 







 Date: 



· Who are the special education administrators, their titles, roles and contact information?



























· Is there a special education procedural manual, and if so, how do I get it and who will review it with me?











· Are there district-level special education budget resource(s) available and if so, how do I access them (i.e., low incidence, personnel development, etc.)?

















· Am I required to participate in LEA Medi-Cal billing?

If so, who will show me?














· Will I have a paraeducator(s)?

Who can I go to if I have concerns about my paraeducators?
























· Are there district-level special education meetings (i.e., moderate/severe meetings, ED meetings, BTSA, etc.)? If so, when and where do they meet?


















· Special Education Procedures:

a. Initial - 
· Who receives referrals?








· Who generates the Assessment Plan?






· How will I participate in development of the Assessment Plan?















· What assessments am I expected to use? What tools are available and where are they stored? How can I get training?



















· Is there a report format I am to use?







· Do I do a “stand alone” report or do I submit information for a combined Psychoeducational Assessment Report?






· Who do I send my reports to and by when?


















· Who schedules IEP meetings and notifies parents and other team members (including general education)?




















· Who do I contact for IEP software (if applicable)? - 

1. Loading



















2. How to operate


















3. Phone Support


















· Are there instructions for IEP forms?



















· What am I expected to bring to the IEP meeting?

















· Who facilitates the IEP meetings?



















· How are Case Managers assigned?



















· If I am a Case Manager, what is expected of me?

















b. Coordinating Services and Monitoring Progress - 
· Who are the Related Service providers I may work with (roles, contact information)?













· Are there data collection forms/systems I am to use?




· When and how am I required to report progress toward goals to families?













· How do I communicate with general education teachers about student needs and are there forms that we use?


















c. Review - 
· Who keeps track of IEP review dates?


















· Who coordinates triennial reviews?



















· What are my responsibilities if I get a student on a 30-day Administrative Placement?










· Who do I contact for legal/procedural questions?



















· How/Who do I communicate with at the district regarding alternatives to statewide testing i.e., CAPA, accommodations, etc.)? 








· What is the procedure for Calif. Special Education Management Information System (CASEMIS) reporting?







 Who is the CASEMIS clerk?












Needs Specific to Special Education Population

(Things you may need someone working with similar populations to help you with- maybe from District or SELPA)
Information filled out by: 







 Date: 



Only address areas relevant to your students:
· Behavior Support - 
· What forms do I use? Are there instructions, examples?


















· Who performs Functional Behavior Assessments?



















· Is there a BICM (Behavior Intervention Case Manager) who can help me?















· What are the SELPA-approved methods of behavior emergency intervention?





How do I get trained?






· Are there resources or workshops that can help me?


















· Mental Health - 
· How are referrals made and what is my role?



















· Who/How do I contact about my students who are Mental Health clients?















· How do my students get to the clinic?







· How do I invite Mental Health clinicians to attend IEPs?


















· Are there resources or workshops that can help me?



















· Children with Autism - 

· Who can help me set up visual supports?




















· How can I access a laminator, Velcro, etc.?




















· Is there district or SELPA consultation available to me?


















· Are there resources or trainings that could help me?





· Transition - 
· How does the transition planning process work?



















· Who can help me learn to implement the IEP process for Transition?
















· What are the local transition agencies for my population?


















· What vocational programs are available (i.e., TPP, WorkAbility, ROP, WEE, etc.)?














· How do I get agency representatives to have input in the IEP process?
















· What transition tools are available (assessment instruments, career surveys, portfolios, etc.)?
























· Is there a county-level transition committee?



















· Are there resources or workshops that can help me?



















· Functional Skills/Community Based Instruction (CBI) - 

· Do I have a budget?

How do I access funds?





· Are there forms, permission slips that I must use?






· Is there a curriculum?










· Is there a procedural handbook or guidelines?






· What are the emergency procedures?







· What about transportation?









· Is there a Formative Assessment process for Functional Skills? 

















· Are there resources or workshops that can help me?





· Low Incidence - 
· Who provides the Low Incidence services to my students(i.e., Orientation & Mobility, Deaf/Hard of Hearing)?






How do I contact them?












· How do I access funds?






















· Are there sign language interpreters?







· Are there resources or workshops that can help me?


















· Regional Center - 
· How do I communicate with my students’ Regional Center service coordinators?














· How do I get them to come to IEP meetings? 



















· How do I give input to Regional Center Person-Center Plans (PCPs)?

















· What types of outside services does Regional Center offer?

















· How do I communicate with Regional Center providers (i.e., OTs, Behaviorists, etc.)?













· Are there resources or trainings that can help me?



















· California Children’s Services- Medical Therapy Program (CCSMTP)- 
· What are CCS eligible conditions?








·  How is a referral made?






















· How do I communicate with CCS-MTP therapists?



















· What is their role in the classroom?





















· How do I get the CCS therapist to come to IEPs?



















· How do I give input to Medical Therapy Conferences (MTCs)?

















· How do my students get to therapy?








· Are there resources or trainings that could help me?


















· Preschool - 
· How do I handle peers without disabilities?




















· Is there a curriculum I am to use?









· How do I get trained in the DRDP access?

Where do I get the materials?














· Home visits? How often, when, how?





















· Head Start (HS) - 

· How can I help families get their children enrolled in HS?


















· How do I communicate with HS regarding co-enrolled children?

















· How do I get the HS teacher to come to IEP meetings?


















· Are there resources or trainings that could help me?


















· Students in Group Homes/Foster Homes - 
· Who do I communicate with regarding day-to-day issues (lunch, field trips, gym clothes, etc.)?
























· How do I contact the parents?






















· What if the parent has their educational rights removed?


















· Specialized Physical Health Care-

· Who provides training?










· What forms/documentation are required?







· How do I get supplies?










· What is my paraeducator’s role?
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