Ventura County Special Education Local Plan Area
- SELPA -

LOoCAL PLAN GUIDELINES & PROCEDURES FOR
SPECIAL EDUCATION

2008

"il'&gﬁhﬂ‘ﬂe ? 'ﬁ
s SECTION 2

WW Ll mm- g Hﬁgﬁv ]

EJELIVERY

SECTION 1 — GOVERNANG

SECTION 2 — SELPA-WIDE SERVICE DELIVERY
SECTION 3 — INDIVIDUAL STUDENT PLANNING
SECTION 4 — INDIVIDUAL STUDENT PROGRAMMING
SECTION 5 — ALTERNATE PLACEMENT

SECTION 6 — BEHAVIOR INTERFERING WITH LEARNING
SECTION 7 — EARLY CHILDHOOD

SECTION 8 — PROGRAM AND PERSONNEL DEVELOPMENT AND REVIEW
SECTION 9 — BUDGET

SECTION 10 — PARENT INVOLVEMENT

SECTION 11 — TRANSITION TO ADULT LIFE

This is one section of an eleven-part document. Visit our website below or call the SELPA to
request copies of other sections. Highlighted Sections are Local Plan Policy.

Ventura County SELPA
777 Aileen Street, Camarillo, CA 93010
(805) 482-2353 (805) 482-2409 — fax

WWWw.venturacountyselpa.com



http://www.venturacountyselpa.com/

TABLE OF CONTENTS

l. Special Education Interdistrict Services

Il. Making an Interdistrict Referral

[I. Student Transfers and Interim Placement in Interdistrict Programs

V. Responsibilities of District of Residence and District of Service

V. Promotional Transfer
VI.  Appendices
A. Interdistrict Program Charts — Special Education Classes for 5-22 year

B.
C.
D

olds, Related Services for 3-22 year olds, Infants and Preschool
Interdistrict Referral Form

Consent for Release of Information for Interdistrict Referral

Policy for Change of Residence for Students in a Service Provider District
Program

SELPA-Wide Service Delivery — 2 Page 2 (10/2/08)



Special Education Interdistrict Services

A. The SELPA has devised a system of Interdistrict referral so that all student’s will
have access to special education programs and services regardless of district of
residence. Interdistrict charts have been designed to indicate a plan for service
delivery to meet the needs of all individuals with exceptional needs residing in the
SELPA, and to facilitate effective, efficient delivery of services. (Appendix 2-A)

B. Proposed changes to the interdistrict charts shall be submitted in writing to the
Operations Cabinet by the Director of Special Education of the district or County
Office of Education. Upon receipt of the proposed change, Operations Cabinet will
study it, consider the effects of the proposed change to the delivery service plan, and
make recommendations to the SELPA Assistant Superintendent and the SELPA
Executive Committee for approval or disapproval of the change. The Executive
Committee shall make a recommendation to the Superintendents' Policy Council.
Final approval of the interdistrict charts is made by the Board of Trustees of each
LEA via the Local Plan approval process.

C. Pupils residing in any district participating in this Local Plan shall have the same
access to programs as pupils who reside in the district that operates the program.
Program Specialists and Special Education Administrators operating interdistrict
programs have the responsibility to assure equal access to all programs.

D. Establishing expanded or new programs or services will be on the recommendation
of the Operations Cabinet to the SELPA Assistant Superintendent, the SELPA
Executive Committee and Superintendents’ Policy Council, with final authorization by
the Board of Trustees where the program is to be located.

Making an Interdistrict Referral — Initial Placements or Reviews

The district of residence will:
A. Collect any and all records and review.

B. Develop Assessment Plan and complete assessment. Staff of potential receiving
district may be asked to assist in the assessment planning and assessment when
necessary and appropriate.

C. Complete a "Special Education Interdistrict Referral Form” (Appendix 2-B).
Obtain parent “Consent for Release of Information for Interdistrict Referral”
(Appendix 2C). Contact the interdistrict program administrator and send forms with
all relevant records. At this point, an assessment conference may need to occur so
that both districts involved can discuss the preliminary results of assessment and
determine what, if any, additional assessment needs to take place.

D. The IEP meeting date and place should be mutually established between sending
and receiving districts. If sending and receiving district are unable to complete all
steps necessary in order to have a mutual IEP meeting within 60 days, sending
district should hold an IEP within the timeline, review assessment reports and
establish an interim plan for services until receiving district is ready to participate in
the IEP.
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E.

If Districts are unable to agree on the appropriateness of placement for a particular
student, the SELPA Superintendents Executive Committee would meet to assist
in resolving the issue. A Director or Coordinator of Special Education must contact
the SELPA Assistant Superintendent to begin this process.

Student Transfers and Interim Placement in Interdistrict Programs

If a student moves in from out of district, and the district of residence does not have an
appropriate program, the district of residence will:

A.

Complete the Interdistrict Referral and Consent Forms and confirm most recent
special education placement, existence of current IEP and type of previous program
placement. Send the forms to the interdistrict program administrator, with the IEP if
available.

Request all appropriate psychological, medical and educational (IEP) records from
parent and previous district. Records should be forwarded to the interdistrict
program administrator immediately upon receipt.

Contact the interdistrict program administrator to arrange interim placement. Share
all known information at this time. If there are unusual circumstances, be sure to
discuss them. After determining the interim placement, an orientation conference
may be appropriate prior to the child attending school in order to share information
pertaining to behavior, medical or other issues. Under unusual circumstances, an
IEP meeting may need to be held within a few days of the interim placement.

Participate in the IEP review within 30 days following the interim placement, if one is
necessary.

Other Responsibilities of District of Residence and District of Service

A.

For the initial placement meeting, the district of residence is responsible for all IEP
related arrangements such as the place, time, and location of the meeting and
notification of all persons involved. Notification must be timely and the IEP time and
place must be mutually agreed upon.

District of residence is responsible for chairing the IEP Meeting at which the student
is placed. In subsequent reviews, district of service will schedule and chair the IEP
meetings.

Once the student is placed, the district of service is responsible for all requested
assessments. An exception to this is for students in the Phoenix Program, in which
the district of residence is responsible for assessment.

The district of service will inform the district of residence of any IEP reviews so that
the district of residence may continue to monitor the student. Regardless of whether
or not the district of residence is in attendance at any IEP meetings, copies of all IEP
forms, including addendums and amendments will be sent to district of residence.
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The district providing the program is responsible for all instructional aspects of the
IEP. For services that are deemed exceptional, including 1:1 aides, the two districts
shall discuss and agree upon additional charges which will be billed to the district of
residence outside the excess cost formula. A contract should be developed between
the two districts for these additional charges.

The Superintendents’ Executive Committee shall hear disputes that arise over
exceptional services that are not resolved by the districts involved. The districts
involved shall have the opportunity to present the rationale for each position. The
Superintendents’ Executive Committee shall determine final resolution.

. Awarded parental legal fees shall be the responsibility of the district of residence if

the IEP requirements have been met. The districts will meet and collaborate to
determine responsibility if either the server or sending district dispute which is the
responsible party.

. See SELPA policy for informing districts about a student who has moved to a new

district. (Appendix 2-D)

V. Promotional Transfer

Program transfers to another district due to student’s age (e.g., middle school to high
school, secondary to post-secondary), should usually happen at the end of the school
year or the end of the extended school year.

The district of residence and the district presently serving the child will:

A.

B.

Prior to IEP Meeting, determine student's readiness for promotion to next program.

Invite potential new district of service representative to annual review IEP Meeting,
giving timely natification.

Hold IEP meeting, indicating change of program and write annual goals for a one
year period.

Send all records to the new district of service administrator at the time of transfer.

If the new district of service does not participate in the IEP development prior to the
transfer from the sending program, the district of residence shall notify the new
district of service of those individuals who require special education and related
services. The new district of service shall implement the IEPs or convene a review if
necessary.

Communication of the student’s needs should be expedited if the student will be
attending summer programs in the new district of service.
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Appendix 2-B

SPECIAL EDUCATION
INTERDISTRICT REFERRAL FORM

Ventura County SELPA

Date: Referring District/Agency

Referred to:

District Case Manager Name:

Last day IEP meeting can be scheduled:

I Student Information I
Name (Last) (First) Sex Birthdate Age
Address (City) (State) (Zip) Phone
Parent(s) or Guardian(s) Name Address, if different from above

| Educational Information |
Last School Attended (if any) School Phone
School Address (City) (State) (Zip)

Current special education services.

Special Needs of Child (Including disability)

Additional Information

I Family Information |

Father’s Work Phone Mother’s Work Phone Home Language

Names and Ages of Other Children

Signature of Parent of Guardian Date

Please forward completed form to the Special Education Administrator of the District/Agency to which
the pupil is referred, along with consent for Release of Information.

6/28/06



Appendix 2-C

CONSENT FOR RELEASE OF INFORMATION
FOR INTERDISTRICT REFERRAL

Concerning:

Name Birthdate

I, the undersigned, hereby consent to, request, and authorize the agencies listed below to release any or all
medical, social, psychological, and educational information regarding the above named persontothe _
(Name of School District/Agency) for inclusion in their records
which are to be used for planning an effective school program for this person.

| also consent to, request, and authorize said (Name of
School District/Agency) to release the said information upon request to agencies or professionals listed
below.

A photocopy of this is as valid as the original.

The records of my child may be obtained from:

| MEDICAL |
Name Address City State
Name Address City State
Name Address City State
| EDUCATIONAL |
Name Address City State
| AGENCY |
Name Address City State

Signature of Parent or Guardian:

Relationship to Above-Named Person:

Parent/Guardian

Date:

WITNESS: (Signature)

(Address)




Appendix 2-D

CHANGE OF RESIDENCE FOR STUDENTS IN A SERVICE PROVIDER DISTRICT PROGRAM

It shall be the policy of the Ventura County SELPA that the district of residence and the service provider
district shall notify, in writing, the individual responsible for special education services when a student
enrolled in a program of a service provider district moves to a new district of residence.

From the date the notice is received, the responsible individuals from the new district of residence and the
service provider district shall sign an agreement which states that the new district of residence shall
assume the responsibility of either providing services directly or for payment of all appropriate excess
costs.
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