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REFERRAL REQUIREMENTS 
 
Referral Information to be provided by the school district of residence: 
 
 Cover letter describing student, summarizing reason for the referral and a listing of recent 

educational placement and services that have been previously provided in an attempt to 
maintain student in his/her district of residence. 

 
 Special education intra-district referral form with consent to release information, to Ventura 

County Office of Education. 
  
 Most recent IEP. 
 
 Copy of completed Learning Environment Plan.  
 
 Most recent psycho-educational assessment.  
 
 Any other pertinent data such as hospital/medical and other agency reports. 
 
 Current PBSP or BIP with supporting behavioral assessments (FBA/FAA). 
 



REFERRAL PROCESS 
for 

Triton Academy 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
  

On going: 
 
The Individual Student Planning Team is comprised of the group of all of the 
educational professionals from Triton who work with a student.  The team meets 
bimonthly on every student to review progress and make minor adjustments to the 
student’s program based on the Positive Behavior Support Plan (PBSP)/ Behavior 
Intervention Plan (BIP) and the Learning Environment Plan.  The PBSP/ BIP and the 
LEP are prepared by the Triton team with the input and documentation provided by 
the referring district. 

District initiates referral, including 
Student Profile via IEP process (IEP, 
Administrative Amendment, Addendum, 
etc.) An appropriate interim IEP will 
be developed to address the 
student’s current needs. 

 
 

 Referral sent to Triton Academy Principal 

 

If the referral is appropriate an IEP is 
held to discuss placement.  If Triton is 
selected, it is indicated on the IEP.   
 
 

 

 
 

Case conference is held to review new 
referral in depth with sending district team 

 

Relevant Triton team members conduct 
school visit to observe student in current 
setting 

 

Triton Academy Referral Review Team 
(Principal, School Psychologist, rotating 
teacher member) review to determine 
if student’s unique needs can be met 
at Triton Academy.   
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